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	THE NEW YORK CITY DEPARTMENT OF EDUCATION
Office of Postsecondary Readiness
Work-Based Learning Resource Center
28-11 Queens Plaza North, Long Island City, NY 11101
718.391.8558 / WBLBOX@schools.nyc.gov
	Summer 2014



Internship Placement Information 
All information must be typed, all fields must be complete before student can be nominated for payroll.
Document must be emailed to the WBLRC at WBLBOX@schools.nyc.gov
	Internship Provider Information

	WORKSITE:

	Company Name:
	

	Worksite Address:
	

	Borough:
	
	
	State:
	
	ZIP Code:
	

	Industry / Sector:
	

	
	
	
	
	
	
	


	INTERNSHIP PARAMETERS:

	Start Date:
	
	End Date:
	
	Projected # Hours/Week:
	

	Notes (e.g. specific workdays, times, etc.):

	
	
	
	
	
	


	SUPERVISOR:

	First Name:
	
	
	Last Name:
	

	Phone:
	
	
	Extension:
	

	Fax:
	
	
	email:
	

	
	
	
	
	


	Job Description and Information

	Job Title:
	

	Job Description:
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